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Bath and Wells Diocese Application Form and Guidance for Solar Panels for School Buildings 

Please read this Solar Panels Guidance on School Buildings before proceeding and filling in the form below: 
Stage 1:  
· Prior to commencing work please inform us of your desire to install panels on your school building.  We can provide support and advice you on the steps to be taken and areas to consider.  Please contact tina.wilkes1@bathwells.anglican.org in the first instance. 
· At this stage please ensure you have a minuted decision by your board that notes your wish to explore the option to put solar panels on the school building/site.    
Stage 2: Application (See application on page 3)
Questions/points we recommend you consider before submitting a formal proposal to us: 
· What ongoing commitment is required from the School/Trustees? 
· What exactly, both financially and non-financially, will the school be gaining by fitting the solar panels?   
· Does anyone apart from the DBF own part of the site and/or access or cabling routes affected by the proposed installation? (This could also be who should own them if they are part of an outstanding transfer between the Local Authority and Trustees.  Are there local Site Trustees?  The diocese can support you with answering this question.) 
· Will planning permission from the Local Authority be required or is this permitted development? e.g. if the school is in a conservation area
· What warranties are being offered by the installer? 
To note – if a lease is required:  	Comment by Dan Wills: do we also need to consider planning permissions and whether or not certain installations are permitted development and that the school is aware if it is permitted development? @Tina Wilkes 	Comment by Tina Wilkes: @Dan Wills does the yellow highlighted question cover this?
	Comment by Dan Wills: *or is this permitted development @Tina Wilkes 
	Comment by Tina Wilkes [2]: Correct now?
· The lease must be contracted out under the 1954 Landlord and Tenant Act to ensure there is no security of tenure. 
· A Charities Act Report by a qualified surveyor will be required if a lease is granted as it is viewed as a disposure of trust land. This will be granted if it can be shown it is in the interest of the Foundation to grant it. 
· There may be an additional requirement to notify the DfE linked to your funding agreement. 




Stage 3:  
A final email will be sent asking you to confirm the following statements prior to consent being given and the lease being progressed: 
· You have read our published protocol (this document) in relation to solar panels and the guidance has been followed and these questions and others that may arise have been considered 
· You have completed the application form including all the relevant details asked for and have made known any additional liabilities that have been brought to your attention
· That the Trust Board (and/or Local Governing Board depending on the Scheme of Delegation)/ Full Governing Board have made a minuted decision to proceed with the works after completing full due diligence
· That a suitably qualified person has completed a valuation report compliant with the Charities Act to demonstrate that the granting of the lease reflects value for money. (The best value process may have assisted with this process.) 
· That you have provided information noting how the school will make savings on their energy bills 
· That a structural survey, independent of the company that will be installing the product, has been completed and the roof has been assessed to ensure that it is structurally able to hold the weight of the panels that will be used. 
Stage 4: 
a) If purchasing the panels our right then if all of the criteria noted in stage 3 has been met then the diocese will grant permission.  
or
b) The lease will be reviewed by our solicitor and if all the relevant clauses are included the lease will be agreed, signed and sealed ready for the project to commence.  


Application Form for Solar Panels 
	Name of School/ Academy:
	

Please note if you are an academy as part of a Trust it is a requirement that the Trust must  make a minuted decision and the person responsible for buildings in the central team must be involved in the project.  

	Name of Trust:  
	

	Application for 


	a) To investigate Solar Panels (pre-consent from the diocese
	

	
	b) To proceed with the installation of Solar panels after robust due diligence (noted below)   (consent from the Diocese)
	


	Date of Board minuted decision:  

	Date of Full Governing Board minuted decision:__________________
Date of Trust Board minuted decision : ___________________________
Please attach a copy of the relevant section of the minutes.
	Doc Attached?

	Will the solar panels be:
(Please highlight the relevant statement) 
	A) Be installed through a community energy company 
B) Be purchased outright* 
C) Other (this will need to be agreed by the DBE) 
Please note how any savings and excess electricity sales will benefit the school, school community and any other parties involved in the financing of the solar panels: 
 



*If the panels are being purchased by the school, in your submission you must note if the money is from school capital monies and/or a grant.  If a grant is being used you must obtain confirmation from the provider of the grant that they are aware of the location of the panels and that the site Trustees are the DBF and/or Local Trustees.    Please note the DBE and their solicitor may require more information if an external grant is being used to purchase the panels.  

	As part of your submission please include:   
· The reasons why you wish to embark on the project
· Include a brief summary regarding risks and opportunities presented
· Any concerns raised and how these have been mitigated, if relevant
· Anything else that the DBE should be aware to support their decision making
	

	Please provide a short statement noting how the school will make savings on their energy bills.  
	


Please attach any relevant paperwork to support this statement.  

	Please tick to confirm the following three actions have been undertaken:    
	That a suitably qualified person has completed a valuation report compliant with the Charities Act to demonstrate that the granting of the lease reflects value for money. (The best value process may have assisted with this process.) 
	

	
	That a structural survey, independent of the company that will be installing the product, has been completed and the roof has been assessed to ensure that it is structurally able to hold the weight of the panels that will be used. 
Please provide a copy of this statement as part of your submission
	

	
	Please confirm you have applied for Secretary of State Consent completing form SCHE1F and submitted this to:  Land.TRANSACTIONS@education.gov.uk
	

	Name of person submitting: 
	

	Contact telephone number
	

	Contact Email Address:  
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